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Dear Sir/Madam:

Please find attached my resume prepared for (NAME OF THE COMPANY). I am pursuing a career with an emphasis on marketing, product and business management and a focus on organizational or planning areas to make the best use of my MBA degree and my communication skills. I would like to excel in my profession by efficiently blending my engineering background with my business skills. I have been actively looking for a job since February 2009, upon completion of my military service. 

After graduating from Middle East Technical University’s Department of Computer Engineering in 2005, I received my Masters degree as a Valedictorian from the English MBA programme of İstanbul Universitesi, İşletme İktisadı Enstitüsü in June 2008. 

I strongly believe that a harmony between theoretical knowledge and hands on experience is a key component in advancing in any career. With over six months of work experience from year 2000 to 2005 in voluntary and mandatory internships, I observed the business world in several fields and sectors while acquiring skills on organizational cultures and structures of numerous companies. Additionally, I have three years of professional work experience.
While working with Beko Electronics’ Software R&D Department from July, 2005 to August, 2008, I spearheaded with upper management as well as the test departments as a Software Design Engineer. My responsibilities included designing user interfaces, testing and creating functionalities and taking a key role in several innovative projects that allowed me to experience teamwork, leadership and impressive opportunities in both the R&D department and the management side. I took part in the CMMI activities of the Software Department while organized technical sessions, brainstorming events and seminars. I created and addressed benchmarking presentations, proposed project offers and numerous patent ideas. I was selected as a young associate to aid the HR department in orientation programmes by preparing and giving presentations for interns and took responsibility for representing Beko in colleges during career fairs and conferences. 

I believe that I am ambitious and strong-minded. I enjoy being a team player in both my personal and professional activities and am positive, humorous and friendly. Communicating with people and establishing a social network is important for me. I like attaining knowledge on various subjects, presenting my ideas and collating different ideas.

My enclosed resume will provide details about my education, work experience and activities. I would be honored to have the opportunity to meet you at your earliest convenience.

Thank you for your time and consideration.

Yours sincerely,

Fatih Ünal

Enc. Resume

